STATEMENT OF ACCOUNT


	[Customer Name]

[Customer Address]

FAO:  [Contact Name]

Statement Date: [Date]
Terms: [Payment Terms e.g. 30 days]
Account Reference: [Reference]
	[YOUR LOGO HERE]

[Your Business Name]
[Your Business Address]
Telephone: [Number]

Fax: [Number}
Email: [Your Email Address]
Website: [Your Web Address]


	Date
	Reference
	Description
	Debit
	Credit
	Balance

	
	
	Balance brought forward:
	
	
	£0.00

	
	
	
	
	
	

	20/06/17
	2356
	Example Invoice
	£100.00
	
	£100.00

	20/07/17
	
	Example Payment Received
	
	£80.00
	£20.00

	21/07/17
	1476
	Example Credit Note
	
	£10.00
	£10.00

	
	
	
	
	
	

	
	
	Current Balance:
	
	
	£10.00

	
	
	
	
	
	

	
	
	Amount Overdue:
	
	
	£10.00


If you have any queries about this statement please contact [Name] on: [Phone Number & Extension]

Please make any payment due, by electronic transfer to our bank account:

Bank:


[Bank Name]
Sort Code:

XX-XX-XX
Account Number:
XXXXXXXX
Account Name:
[Account Name]
VAT Number: 
XX XXXX XX
Registered Office: [Your Registered Address]
Registered In England & Wales With Company Number: [Number]
Directors: [Director's Names]
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